EXHIBIT #1

\.J WorkBOOK

WorkBook Academy  Tutorials Home  News  Contact  Screencast

Knowledge Base

Q Search the knowledge base...

Home / Knowledge Base / Dashboard / Databoard

Creating a dashboard and adding a databoard

Created: October 24, 2017 / Last updated: November 24, 2017 / Author: Nikolaj Deichmann

The best way to view any databoard is through your dashboard. Dashboards are a handy tool to Contents [hide]

maintain easy access to information that is relevant to you through floating boxes called ‘widgets'.
1 Dashboard

This guide will give an introduction to dashboards and show how any user can create their own 1.1 Creating the dashboard

for the purpose of viewing databoards, but can also be used as a general introduction to the 2 Adding the databoard

usage of dashboards. 2.1 Configuring the databoard
2.1.1 Resize

Note that Dashboards and Databoards are NOT the same thing, but they go very well 2.1.2 Select databoard

together. 2.1.3 Filter

Dashboard

Before we go into creating the dashboard, here's a quick overview of the dashboard page.
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1. Creates a new dashboard.

2. Alist of all available dashboards. Some may belong to other users, you cannot change these. They're on your list because

the owner wanted to share the dashboard with you.
3. Filter. Can be set to show only your own dashboards.

4, Search field to filter on dashboard names.
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5. Ine selected dashboard takes up this part of the screen.
6. Home button clears the dashboard selection and returns you to this screen

7. Context menu. Same options are given when right-clicking the dashboard directly in the list. It can be used to create new
dashboards, duplicate the current one, and if you own the dashboard it also gives the option to delete it as well as
accessing the setup of the dashboard.

Creating the dashboard
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Pressing “Add dashboard” will open up the creation dialogue. It's fairly straight forward, and not important. Everything can be changed

later, so the default name is fine for now. Here's a quick explanation of each item:

1. Name the dashboard. A name that describes the function of the board is best.

2. Enable databoard.

3. Changes the dashboard icon in the list. Every icon in Workbook is available, but this is the default: © Replacementiconsvg

4. Background colour, sets the background colour of the dashboard. The default colour changes every time you create a new
dashboard.

5. Design, what type of grid used. Your widgets will snap to the grid unless you use Free Mode.

6. The Access tab is where you share your dashboard with other users. You can add users by their initials. Users added will
have the dashboard appear in their list, but they won't be able to change anything. They will view it as you've set it up. The
only way to hide it is to change the filter to show their own dashboards only, so please be mindful of how many dashboards

you share with others.

7. Confirm setup or delete the dashboards.

Once the dashboard is created, you'll have two new buttons at the top of the screen.

@ Belongs 1o Dan Quale

1. This button opens the settings again, where you can change everything you could at creation, so you can update access

settings, colours, names, icons. etc.

2. This is the widget menu, which is where we'll find the databoards.

Adding the databoard



First off, what IS a databoard? It's a presentation tool that can be used to arrange data into diagrams, graphs or simple spreadsheets.
Much like reports, the primary difference being that you view them on your dashboard instead generating a pdf. An example
application of this could be running a big screen in your office with a live feed of everybody’s workload.

The databoard is contained within a widget.Widgets are resizeable floating boxes that can be placed freely within the dashboard.

How to do so:

Add a widget
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1. Open the widget list.
2. Scroll to the bottom and find DataboardView

3. Drag & drop the DataboardView onto the dashboard using your mouse.

It should now look like this:
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Configuring the databoard

Resize

Resize the widget to see more of the databoard, you can also keep it small to make room for multiple databoards. You can then set

one of them to full-screen and switch between them as a handy presentation kit.
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Select databoard

You can only select databoards that you have access to. If the list is empty, ask a system administrator to extend access to you. If in
doubt, show them this guide.
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Filter

Most databoards require a filter to be setup, but they will often have a default filter to work right off the bat. The filter is found under
the wrench that appears when mousing over the widget.
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The databoard will update every 5 minutes if “Auto refresh” is enabled. This can be used to keep a live feed of the databoard, for
example on a big screen.

Tagged: Dashboard Databoard
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Collaboration in the portal

Created: December 12, 2013 / Last updated: July 7. 2014 / Author: René Praestholm

You can collaborate with your colleagues and clients by creating conversations and write comments and at the same time include files

you want to share. New comments will automatically appear as unread comments in the Conversation window, where you can reply.

Collaboration in the portal

Conversations as seen from WorkBook:
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Private comments: when you add a new comment, you have the option to reply privately. You only need to use this option if you
have your customers working in the system through the Customer portal and you want only your internal employees to see your

comment. Private comments are only shown to employees.
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Jennifer Lewis, 02-04-2013 13:36:01

ﬂ Good worlk you guys. I look forward to see the ads. Meanwhile, check out
how Songhai Sushi is promoting themselves...
Songhai Sushi ad

Peter Johnson, 05-04-2012 12:56:55
4 Indeed!

‘ A private comment....

e R
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Stay Connectedt

Please opt-in to keep receiving emails.

Deltek.

Agency
Management
Software, Simplified

Deltek WorkBook lets you manage all your agency
operations in one streamlined solution.

See WorkBook in Action »

Take A Look At WorkBook

First Name Last Name Email Address
Griffith Foods International Inc. Job Title
Business Phone Country v

[ please email me about news, products & research from Deltek.

See WorkBook in Action »

Let Project Data Drive Agency Operations — Not Guesstimates!

WorkBook puts all of your operational data right at your fingertips - letting you make faster, more reliable decisions about what's next for your
agency. How much more dynamic could your team be with the right information?
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i- Welcome the Tutorial section

Here you will find small videos explaining little parts of WorkBook V9 -

together they make a whole.

Overview

To get a quick overview of some of the features of WorkBook take a look here.

W . WorkBook Overview..

Inbox & collaboration

EXHIBIT #4

Tutorials Home News Contact Screencast

Contents [hide]

1 Welcome the Tutorial section
1.1 Overview
2 Inbox & collaboration
2.1 Collaboration and conversations
2.2 Adding a client contact to a conversation
2.3 Inbox and Notifications
3 Tasks & scheduling
3.1 To-do list and time entry
3.2 Kanban view and time entry
4 Personal cost entry
4.1 Time sheet and Time sheet reminder
4.2 Expense entry and WorkBook Share app
4.3 Mileage and Mileage app
5 Jobs
5.1 Create a new job or duplicate a job
5.2 Jobs list views and designing your own jobs list
5.3 Create time plan and assign resources
5.4 Create time plan and copy from template
5.5 Create time plan from price quote
5.6 Create price quote from scratch
5.7 Create price quote from copying another quote
5.8 Create price quote from template
5.9 Create new invoice and copy from price quote
5.10 Create a purchase order
5.11 Job costs
6 Reports
6.1 How to do a PDF of a time plan
6.2 Report Editor

The Inbox is where you probably always start your day. From here you can collaborate on tasks, tickets or jobs.
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Watch these three videos to get a quick overview of the features of the Inbox.

Collaboration and conversations

The basic intro to how the Inbox works.
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Adding a client contact to a conversation

Do you need to add a client contact to a conversation or task? This is how!
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Inbox and Notifications

You will receive a lot of different notifications in your inbox. Here's an intro.
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Tasks & scheduling

You to-do list is one of the essential parts of WorkBoaok. In Version 9 we made it even easier to register time on your tasks.

To-do list and time entry

A quick overview of the to-do list and how to register time.
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Kanban view and time entry

Should you fancy a Kanban view, WorkBook offers this as well.
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Personal cost entry

The personal cost entry module is where you can do time registrations, expense entries and mileage entries.

Time sheet and Time sheet reminder

A quick overview of the Time sheet and it's functions.

w Time sheet and time sheet reminder
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Expense entry and WorkBook Share app

Upload expense entries via the WorkBook Share app.
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Mileage and Mileage app

Register mileage via our app.
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Jobs

Jobs are how you handle your projects. Job can have plans with tasks (a schedule), price quotes, purchase orders, invoices and many
more. This section of videos will give you a quick overview of how to deal with jobs.

Create a new job or duplicate a job

This is the jobs 101 - creating a job.
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Jobs list views and designing your own jobs list
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Create time plan and assign resources

W . .Create time plan and assign resources
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Create time plan and copy from template
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Create time plan from price quote

| W/ . Create time plan from price quote
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Create price quote from scratch
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Create price quote from template
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Create new invoice and copy from price quote
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Reports
How to do a PDF of a time plan

This guide shows you how to print a PDF of a time plan but the general principle of printing a report is universal in WorkBook.
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Report Editor

The Report Editor is a powerful tool to create or customize your own reports and have them just the way you with.
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EXHIBIT #5

News Contact Screencast

Welcome to the WorkBook Knowledge Base

Use the search option below or click on a category.

Q Search the knowledge base. ..

Knowledge base

This space contains all help articles
grouped into categories. A good choice if
you are not sure what you are locking for.

New users - start here

If you are a new user we suggest you get a
short introduction. Start your training right
here via our roled based videos.

Choose your language

Select Language v

Powered by Google Translate

=

FAQ Tutorials
Check out the FAQ for a list of frequently Looking for tutorials and videos of
asked questions. WorkBook in action? You've come to the
right place.

&

Admins - start here

This index page with link to all the articles
that will be useful for a Systems
Administrator handling a WorkBook
installation

Choose your language

TRANSLATE

> bing
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