
REGENCY INSTALLATION INSTRUCTIONS

Assembly Instructions: 
Assemble and install a USPS approved F-type CBU on a 
USPS approved concrete pad.

1.  Thread the (size) threaded rod into the base of the ball 
or flame finial (Figure 1). Insert the finial/threaded rod 
assembly through the hole in the top of the decorative top 
piece. Now, from the inside of the decorative top piece, 
use the (size) nut to secure the finial (Figure 2).

2.  Thread four M5x8 allen set screws into the four threaded 
holes on the corners of the decorative top piece (only 
thread the set screws until they are flush with the inside 
surface of the decorative top piece) (Figure 3).

3.  Place the decorative top piece assembly on top of the 
CBU (logo positioned to the rear of the CBU).

4.  Tighten the four allen set screws evenly to secure the 
decorative top piece assembly to the CBU (Figure 4).

5.  Slide one half of the anti-insect gasket into the top of one 
of the decorative pedestal wrap pieces (Figure 5). Make 
sure that the locator tabs line up properly (Figure 6).

6.  Slide the decorative pedestal wrap assembly half into 
position underneath the rear of the CBU (making contact 
with the mailbox’s pedestal) (Figure 7).

7.  Repeat steps 5 and 6 for installing the front half of the 
decorative pedestal wrap (make sure all locator tabs line 
up with each other) (Figure 8).

8.  Use four M4x16 allen bolts (two at the top and two at the 
bottom) to bolt the two halves of the decorative pedestal 
wrap together (enclosing the existing CBU pedestal) 
(Figure 9).

9.  Thread four M5x20 allen set screws (one at the top and 
one at the bottom on both front and rear halves) into 
the threaded holes and tighten against the existing CBU 
pedestal to prevent the decorative pedestal wraps from 
moving (Figure 10).

10.  Check all fasteners to be sure they are snug before 
completion.

Figure 1 Figure 2

Figure 3 Figure 4

Figure 5 Figure 6

Figure 7 Figure 8

Figure 9

(1) Decorative top piece

(1) Ball or flame finial

(2) Decorative pedestal wraps

(2) Anti-insect gasket halves

(4) Allen set screws (M5x8)

(4) Allen set screws (M5x20)

(4) Allen bolts (M4x16)

(1) Threaded rod (size)

Hardware & Parts List:

QualArc, Inc.
11300 Trade Center Dr., Ste. A
Rancho Cordova, CA 95742

1-888-800-0153
Fax 916-635-0228
www.qualarc.comFigure 10


