
BASELINE Training
Setting Up Users



Let’s Learn to Set 
Up Application 
Users…
• Only admins can set up users.

• Click on “Users” to begin



The User Group…

• The “user group” of links at the top includes:
• Users
• Object Groups
• Objects

• Object groups are the same as what is sometimes called “roles” 
in other applications with authentication.

• Users are assigned to Object Groups, and this is how the 
application decides what “objects” the user has access to.

• Objects are also assigned to Object Groups

• Objects include a controller (for data) and a “view” or user 
interface.



Let’s get started…

• For this tutorial we will set up a 
brand new object group for users.

• After that we will create users and 
assign object groups to them.

• Select the “Object Groups” link on 
the top menu.



The configuration goal for this lesson…

We will create a new kind of object groups for Company 
Users which gives them access to the global Material 
table in addition to the normal company user tables.

This will allow a select group of Company users to update 
the global Material Table, but not the global Chemical 
table.



Add New Object 
Group…

• Click on “Add New”
• Type “Special Company User” for the 

Description of the new Object Group
• Select the appropriate objects from 

existing objects. You will need: 
Dashboard Group, Important Notes 
and Reminders, Home, Grids and 
Graphs, Materials Group, Material 
Master, Calendar Group, Calendar, 
Inventory Group, Inventory, 
Inventory Transactions, Inventory 
Reports, Document Group, 
Document Management, Note 
Group, Note Management

• Click “Save”



Create new user

• Assign new user a login name, 
password, phone number, email, 
Company, Locations, Type of Client 
User and our new Object Group 
called “Special Company User.” Note 
the Company and Locations must 
already be in the database before we 
can create a user for them.

• Make sure neither the first name nor 
username are not identical to any 
other user’s first name or username.



The new user has all of the objects that a normal company user has, plus a fully functional 
materials grid that can update the master material list.



Now you know how to create new object groups 
that give users custom privileges
.
You learned how to create a custom object group that was the 
same as a company user, except it also had material group and 
material master objects associated with it. 

You learned how to create a new user and give them access 
to that custom object group.

You saw that when you did that, the user interface allowed 
for some additional functionality when we added the 
material group and material master.
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